
PART I. INTRODUCTION AND KEY PROVISIONS 
 

North Florida Workforce Development Board, Inc. d/b/a CareerSource North Florida (CSNF) is accepting 
proposals to provide janitorial services in accordance with the included specifications, terms, and 
conditions provided in this Request for Proposal (RFP). CSNF seeks to fund proposals to provide 
comprehensive services for its offices in Madison, Suwannee, and Taylor Counties. Responses must 
include which location(s) the proposal covers (proposer may provide pricing for one, two, or all three 
locations).  CSNF reserves the right to evaluate proposals for each location separately. The expected 
term for a contract awarded under this solicitation will be from July 1, 2024, through June 30, 2025, and 
is subject to the actual funding level received by CSNF. The contract may be renewed for up to four 
additional one-year periods with Executive Director approval based upon service provider performance 
and funding availability. 

A. ELIGIBLE PROPOSERS 

All public or private corporations, governmental units, public agencies, or private-for-profit corporations 
properly organized in accordance with State and Federal law (except those referenced in the paragraph 
below) and in business for at least one year may submit a proposal for funding. Minority and women-
owned and operated businesses are encouraged to submit a proposal.  Proposer must have relevant 
insurance and licensing. 

No proposal will be considered for funding if: (1) the proposer has been debarred or suspended or 
otherwise determined to be ineligible to receive federal funds by an action of any governmental agency; 
(2) the proposer's previous contract(s) with CSNF have been terminated for cause; (3) the proposer has 
not complied with an official order to repay disallowed costs incurred during its conduct of services; (4) 
the proposer's name appears on the convicted vendor list; or (5) for any cause the proposer is 
determined irresponsible. 

B. FUNDING PERIOD/ PERIOD OF PERFORMANCE 

This RFP is for the period beginning July 1, 2024, through June 30, 2025. Contracts will be reviewed for 
renewal up to four additional years with Executive Director approval based upon service provider 
performance and funding availability. 

C. FUNDING AVAILABLE 

Any contract resulting from this RFP will have an approximate value ranging from $13,000 to 
$19,000 annual amount (this includes all locations).  This RFP is supported by grants from USDOL, 
HHS, and USDA as part of an award totaling $2,419,872 with 0% percentage financed from non-
governmental sources. 
 
D. TYPE OF CONTRACT 

Any contract issued as a result of this RFP will be based upon contractual payments made on a monthly 
basis in which they are incurred. 



E. QUESTIONS and TOURS 

All questions must be submitted in writing by email no later than 4:00 p.m. on March 15, 2024 to: 
Latoria Jackson, Administrative Coordinator, CareerSource North Florida 
Email: rfp@careersourcenorthflorida.com 

Questions received or requests before the deadline above will be responded to in writing via a Q&A 
document and posted on the CSNF website, www.careersourcenorthflorida.com/rfp 

Tours for potential proposers to evaluate the spaces will occur on the following date and times: 

Monday, March 18th, 2024 

Live Oak (1393 Ohio Avenue North, Live Oak)—9:30am-10am 

Madison (705 E. Base Street, Madison)—11:30am-12pm 

Perry (3233 South Byron Butler Parkway, Building F, Perry)—1:30pm-2pm 

PART II. PROCUREMENT TIMETABLE 
Activity 

Advertising & Publishing RFP:  

Deadline for Questions/Clarifications: 

Location Tours (times stated above) 
 
Reponses to Questions/Clarifications posted at 
www.careersourcenorthflorida.com/rfp 
 

Proposal Submittal Due Date:  

Board Approval: 

Contract Execution:  

Provision of Services: 

Proposed Dates 

March 1, 2024 

March 15, 2024 @ 4:00 p.m. 

March 18, 2024 

 
March 21, 2024 
 

April 5, 2024 @ 12:00 p.m. 

May, 2024 

June, 2024 

July, 2024 

CSNF reserves the right to adjust the procurement timetable or extend any published deadline when it is 
in the best interest of CSNF. Notification will be provided to those who have submitted a proposal. 

Proposals must be received via Formstack 
https://careersourcenorthflorida.formstack.com/forms/2024janit_rfp by the dates and times listed 
above. The prospective proposer is solely responsible for assuring that anything sent to CSNF via 
Formstack is submitted in its entirety and on time.  

http://www.careersourcenorthflorida.com/rfp
http://www.careersourcenorthflorida.com/rfp
https://careersourcenorthflorida.formstack.com/forms/2024janit_rfp


PART III: BACKGROUND INFORMATION 
CSNF develops strategies to target the needs of employers then matches them to job seekers across the 
employment spectrum from assisting those seeking entry into the workforce to cultivating workers to fill 
coveted high skill/high wage positions. CSNF provides training and a multitude of services. With all CSNF 
locations combined, CSNF houses approximately 20-25 staff members in its offices. 

CSNF and its Career Centers are open to the public 5 days a week (Monday through Friday)—Monday 
through Thursday 7:30 A.M. to 5:30 P.M., and on Fridays 8:00 A.M. to 4:00 P.M. Each location’s hours of 
operations vary based on staffing.  During these hours of operation, CSNF may accommodate the needs 
of hundreds of applicants in any given week. CSNF's website, http://www.careersourcenorthflorida.com 
is available around the clock. The organization attracts local business, from smaller privately-owned 
companies to major commercial employers, and provides services to residents of the community in 
search of employment. 

PART IV: SCOPE OF WORK 
Successful proposers will need to respond to all elements identified in Part IV: Scope of Work.  The 
proposer should make clear which locations they are proposing to provide janitorial services for. 

A. Locations and Frequency

Madison (6,000 sq ft) 
705 E Base Street 
Madison, FL  32340 
• 2 times per week 
• Tuesday evenings and after 

Friday closure 
 
 

Live Oak (1,400 sq ft) 
1393 Ohio Avenue North 
Live Oak, FL  32064 
• 1 time per week 
• After Friday closure 
 
 
 

Perry (1,200 sq ft) 
3233 Byron Butler Parkway, 
Building F 
Perry, FL  32348 
• 1 time per week 
• After Friday closure 

B.  Work to be performed 
 

• Each Visit 
o Empty all trash containers and replace liners.  Set garbage out for disposal. 
o Vacuum all carpets, including rugs. 
o Sweep all hard flooring. 
o Clean, disinfect, and restock all bathrooms. 
o Wipe kitchen/break surfaces and appliances clean. 
o Sweep around entry doors outside. 

• Weekly (or included in ‘Each Visit’ if only once per week service) 
o Maintain all PVT and tile floors, mopping once weekly. 
o Spot clean doors, walls, etc., paying close attention to scuff marks. 
o Clean/dust furniture and surface areas (desks, chairs, computer stations, etc.). 
o Clean glass doors and window interiors. 
o Clean computer areas, including keyboards. 
o Clean/dust window sill areas in all offices and chair rail in Administrative Office. 

• Monthly 
o Clean outside windows. 
o Check for and remove existing cobwebs. 

 

C.  Equipment, Tools, and Supplies 

http://www.careersourcenorthflorida.com/


CSNF will provide: 
Non-chemical, consumable supplies like garbage bags, liners, paper towels 
Space to store equipment, tools, and supplies 
Building access 
 

Proposer will provide: 
Vacuum, broom, mop, bucket, etc. 
Chemical/cleaning supplies  
Neat storage area 

PART V: PROPOSAL NARRATIVE OUTLINE AND BUDGET 
INSTRUCTIONS 
 

Proposal Format 

Proposals must be submitted via Formstack 
https://careersourcenorthflorida.formstack.com/forms/2024janit_rfp with the following information: 

1. Proposal Cover Sheet [use Formstack form] 

2.  Budget Summary [maximum 2 pages via Formstack upload] 

a) The budget must include all costs being requested. All costs must be allowable, necessary, 
reasonable, and allocable. The total proposed budget is an annual budget that will be paid 
monthly. 

b) Enumerate specific budget items. CSNF reserves the right to request further documentary 
support at any cost. 

c) Quantify any contributions the proposer will be investing in the proposed project as 
described in the Statement of Work Subsection (c). Include property, staff, services, facilities 
or third party in-kind (i.e., voluntary services or donations of supplies, equipment, or space) 
contributions. 

3. Statement of Work [maximum 6 pages via Formstack upload] 

a) Organizational Experience, Capabilities and Support   
b) Provide information relative to previous experience in these services. In preparing your 

response, please reference the two most similar projects previously or currently undertaken 
by your organization: 

(i)  Describe the project 

(ii)  Provide a contact name and phone number of the funding organization 

c) Additionally, organizations that possess the demonstrated ability to perform successfully  
under the terms and conditions of a proposed contract will have the best chance of being 
selected. Please briefly describe whether your organization has: 

(i)  Adequate financial resources or the ability to obtain them to deliver the 
proposed services or repay any disallowed costs 

(ii)  The ability to meet the design specifications at a reasonable cost 

https://careersourcenorthflorida.formstack.com/forms/2024janit_rfp


(iii)  A satisfactory record of past performance 

(iv)  A satisfactory record of integrity, business ethics, and fiscal accountability 

(v)  The necessary organizational experience, accounting, and operational 
controls 

(vi)  The technical skills to perform the work 

d) How will services be performed, including number of workers, approximate time duration of 
services, supervision and accountability, and invoicing timeframe. 

 

4.  Staffing [maximum 3 pages via Formstack upload]  

This is NOT a requirement for this contract. 

a)   Describe your plan for staffing that you propose will be provided by a contract. In preparing 
your response, please consider the attributes required by the key individuals who will have 
the most responsibility. Focus on enthusiasm, skills, knowledge and commitment. We are 
most interested in: 

b)   The names and job titles of the key staff that will be assigned to work in the facility, key staff 
job titles, and how such staff will be selected. 

c) Why these specific individuals or, if not known, job titles are critical to project success. 
d) If a team approach is planned, how the strengths of these key individuals are 

complementary and not duplicative. 
e) The further assistance and expertise that will be made available by your organization to 

support these key individuals. 
f)  Provide copies of key staff resumes.  

 

5. Mandatory Attachments [via Formstack upload] (can be found later in this document) 

a) Assurances 
b) Federal Debarment/Suspension Certification 
c) Lobbying Certification 
d) Insurance Certification (include current Certificate of Liability Insurance) 
e) Drug-Free Workplace Certification 
f) Non-Discrimination Certification 
g) Sworn Statement of Public Entity Crimes 
h) Conflict of Interest Statement 
i) Letters of Collaboration or Collaboration Agreements, if any 
j) Resumes of key staff 
k) Business License in the County of Service.  If you do not currently operate in a county 

you are proposing to serve, please provide a statement certifying your business will 
obtain a license prior to contract. 

 

For ease in translating the successful proposal into a contract statement of work, all proposals are to be 
written in the INDICATIVE (will, shall) rather than the SUBJUNCTIVE (may, could). 

When preparing the proposal, please note that clear and concise answers are better than a flowery, 
rambling narrative that does not provide a specific response. Get to the point as quickly and completely 
as possible. Do not repeat statements or ideas within the text of the proposal. Referring the reviewer to 



another section of the proposal for other information is preferred rather than repeating the 
information. 

PART VI: EVALUATION CRITERIA 
Each proposal submitted shall be evaluated and ranked by an evaluation committee. The contract will 
be awarded to the most qualified proposer, per the evaluation criteria listed below: 

Organization's Experience  25 points  25% 

Capability    25 points  25% 

Service Strategy    20 points  20% 

Cost of Services    30 points  30% 

Total Possible Points   100 points  100% 

Please reference Exhibit A for the evaluation rating sheet. 

PART VII: CONDITIONS APPLICABLE TO ALL PROPOSALS 
The following conditions are applicable to all proposals: 

1. Proposals submitted after the date and time stated on the proposal timeline will not be 
considered. It is the respondent's responsibility to ensure that their proposal meets all 
submission requirements. 

2. CSNF reserves the right to reject any and all proposals, in whole or in part, which it considers 
not to be in its best interest. 

3. Non-conforming proposals are subject to return without review; however, CSNF reserves 
the right to waive informalities and minor irregularities in proposals received. 

4. Proposers are subject to applicable equal employment opportunity and affirmative action 
requirements. CSNF reserves the right to request copies of your latest Affirmative Action 
and Equal Employment Opportunity reports. 

5. If a proposer wishes to submit a proposal in collaboration with other partners to provide 
components of the activity areas, only one proposal shall be submitted. An example to 
demonstrate the collaboration may be in the form of an interagency agreement. 

6. No proposal will be considered if:  
 
a) The entity has been disbarred by an action of any governmental agency; or 
b) The entity's previous contracts with CSNF have been canceled for cause; or 
c) The entity has not complied with an official order of any agency of the State of Florida or 

the United States Department of Labor to repay disallowed costs incurred during its 
conduct of projects or services; or 

d) The entity has any record of public entity crimes; or 
e) For any cause the proposer is determined irresponsible. 

7. CSNF may reject any and all proposals. No guarantees, expressed or implied, are made by 
CSNF or its agents as to the availability of funds. CSNF assumes no liability for any expenses 
incurred in connection with the preparation of responses to this RFP. 

8. By submission of this proposal, the proposer certifies that in connection with this proposal: 
a) The fees or costs in the proposal have been arrived at independently without 

consultation, communication, or agreement with any other proposer, or with any 



competitor for the purpose of restricting competition, as to any matter relating to such 
fees; and 

b) No attempt has been made or will be made by the proposer to induce any other person 
or firm to submit a proposal for the purpose of limiting or restricting competition. 

9. Each person signing the proposal certifies that: 
a) He/she is the person in the proposer’s organization legally responsible, within that 

organization, for the decision as to the prices or costs being offered in the proposal and 
that he/she has not participated in any action contrary to (1) and (2) above; or 

b) He/she is not the person in the proposer’s organization legally responsible, within that 
organization, for the decision as to the prices or costs being offered in the proposal; 
however, that he/she has been duly authorized in writing, with a copy attached, to act 
as agent for the persons legally responsible for such decision, and certifies that such 
persons have not participated, and will not participate, in any action contrary to (1) and 
(2) above. 

10. Affirmative action in program planning, customer recruitment and placement, and staffing 
administration at all levels of CSNF activities shall be required to alleviate the effects of past 
discrimination including, but not limited to occupational segregation resulting in earnings 
differential between the sexes. Minority or female owned businesses and community-based 
organizations are encouraged to apply when economically feasible. No individual shall be 
excluded from participation in, denied the benefits of, subjected to discrimination under, or 
denied employment in the administration because of race, gender, color, religion, marital 
status, sexual orientation, national origin, age, disability, or political affiliation or belief. 

11. Service providers must maintain a drug-free workplace for employees.  

VIII: SELECTION OF SERVICE PROVIDERS 
A. Proposal Review and Award Process 

Proposals will be initially reviewed and rated by members of the CSNF review team using a point system 
based on the attached Proposal Rating sheet. The CSNF Board of Director's Executive Committee will 
make a recommendation to the CSNF Board of Directors for funding based on the proposal rating and 
other information such as labor market data and the proposers past performance record. The CSNF 
Board of Directors (Board) shall make the final decision regarding the negotiation of any contract related 
to this RFP. 

Proposals that are approved by the Board will be eligible for contract negotiation subject to the 
availability of funds. The approval of the Board provides approval for only the provider's concept and 
the total funding amount that may be contracted. It does not provide approval for any unit cost(s) or for 
any specific terms and conditions. Representatives of the proposer and CSNF staff will negotiate these 
details after a full review and discussion of the proposed services and costs.  

CSNF has the responsibility of ensuring that contracted costs are both necessary and reasonable. Some 
provisions may be made in the contract agreement for movement of funding among line items within 
cost categories. Contractors will be required to maintain records sufficient to account for all 
expenditures. 

All proposals are subject to negotiation by CSNF. 

B. Limitations 

This RFP does not commit CSNF to award a contract, to pay any costs incurred in the presentation of a 
proposal to this request, or to procure or contract for services or supplies. CSNF reserves the right to 



accept or reject any or all proposals received as a result of this request; to negotiate with all qualified 
sources for additional services, slots, or budget line items or to cancel in part, or in its entirety, this RFP 
if it is in the best interest of CSNF. CSNF may require the successful proposer selected to participate in 
negotiations to submit price/cost, technical, or other revisions of its proposal in writing that may result 
from negotiations. 

C. Appeal Procedures 

In accordance with applicable regulations, proposers who are denied funding have the right to appeal. 
The following steps must be taken for proposers to appeal funding decisions: 

1. Submit a letter within 3 business days from the date of the contract award to the Executive 
Director of CSNF stating that an appeal to the contract award is being filed and the specific 
reasons for that appeal based on the 4 criteria below: 

a) Clear and substantial error or misstated facts by the review team upon which the 
decision was made by the Board 

b) Unfair competition or conflict of interest in CSNF's decision making process 
c) Any illegal or improper act or violation of law 
d) Other legal basis on grounds that may substantially alter the Board's decision 

2. The Executive Director will review the appeal and respond within 10 business days. 
3. In the event the Executive Director’s response is not satisfactory to the proposer, an appeal to 

the CSNF Executive Committee may be requested. The request must be addressed in writing 
within 15 days from receipt of response from CSNF to: 

CareerSource North Florida, Attention: Chair 
705 East Base Street, Madison, FL  32340 

 

  



EXHIBIT A-  
JANITORIAL SERVICES PROPOSAL RATING SHEET 

1. Proposal Responsiveness   
a. Were two signed originals and eight copies of proposal submitted by 4/5/24 at 

12:00pm? 
b. Were required attachments provided? (Assurances, Federal Debarment/Suspension, 

Lobbying Certification, Insurance Certification, Drug Free Workplace Certificate, Letters 
of Collaboration or Collaboration Agreements, Resumes, Business License) 

c. Were proposal format instructions followed?  
 
If the response to any question above is "no", the proposal is deemed non-responsive, and no 
further review will occur. 
 

2. Organization's Experience (25 points max) 
 

3. Capability (25 points max) 
a. Adequate financial resources 
b. Statement of work demonstrates a thorough understanding of the services to be 

delivered. 
 

4. Service Strategy  (20 points max) 
a. Service delivery approach appears effective and efficient. 
b. Service design describes how CSNF is best served by the proposer. 
c. Assurances related to availability, capacity, and redundancy. 
d. Service delivery approach.   

 
5. Cost of Services (30 points max) 

a. Budget methodology clearly explains and justifies proposed expenditures. 
b. Specific budget items and total cost for requested services are reasonable.   

  

 

 

 

 

 

 

 

 

 

 

 

 



CAREEROURCE NORTH FLORIDA 

JANITORIAL SERVICES PROPOSAL RATING SUMMARY 

Proposer:  _________________________________________________________________  

 

EVALUATION CRITERIA 

  

POINTS AVAILABLE           ______  

POINTS AWARDED           ______ 

 

A. Organization's Experience         ______ out of 25  

B. Capability           ______ out of 25  

C. Service Strategy          ______ out of 20  

D. Cost of Services          ______ out of 30  

E. TOTAL POINTS          ______ out of 100  

 

Recommendation & Comments 

 

 

 

 

 

 

Signature of Reviewer: _______________________________________ Date: _____________________ 

      

       

       

       

  



ATTACHMENT A - Assurances  
 

THE SERVICE PROVIDER ASSURES THAT: 

1. The Service Provider shall be liable for prosecution under the criminal provision of the 18 U.S.C. 
665 for theft or embezzlement of Department of Labor and Employment Security (DLES) funds. 

2. The failure of the Board to strictly enforce any of the provisions of this Agreement/ 
Modification, or to require strict performance by the Service Provider of any of the provisions 
hereof, shall in no way be construed to be a waiver of such provisions or any other validity of 
this agreement or any part hereof, or waive the right of the Board to thereafter enforce each 
and every provision therein. 

3. The Service Provider shall indemnify, defend, and hold CSNF harmless from all claims, suits, 
judgments or damages, including court costs and attorneys' fees caused by the Service 
Provider's act or omission in the course of the operation of this contract to the extent permitted 
by law. Notwithstanding anything to the contrary contained herein, the Service Provider does 
not hereby waive any of its sovereign immunity, and any obligation of the Service Provider to 
indemnify, defend or hold harmless CSNF, in accordance with the preceding paragraph, shall 
extend only to the limit, if any, permitted by Florida law, and shall be subject to the monetary 
limitations established by Section 768.28, Florida Statutes. 

4. CSNF shall indemnify, defend, and hold the Service Provider harmless from all claims, suits, 
judgments or damages, including court costs and attorneys' fees caused by the CSNF's negligent 
act or omission in the course of the operation of this contract. 

5. CSNF reserves the right not to pay if invoices are submitted more than sixty (60) days past the 
end of the month being invoiced. Each June invoice must be received no later than July 15. After 
this deadline, no reimbursement can be made for prior year's expenses. 

6. The Service Provider assures that it will comply with CSNF's procedural instructions and policies. 

7. The Service Provider understands that modifications and/or revisions to the financial and/or 
program aspects of this contract may be required as a result of changes in the Board's funding 
allocations. The Service Provider understands and agrees that if either party desires to change or 
modify this Agreement, the proposed changes shall be written documents executed by both 
parties. The Service Provider understands that the written proposed changes shall be negotiated 
and that the Agreement shall become a written signed modification to the original contract. The 
Service Provider further understands that the Board may amend this Contract to conform to 
those changes in any Federal or State Statute, Regulation, Procedural Instruction, and/or 
Executive Order relevant to this Agreement or any amendment hereto. No funds under this 
contract may be used in support of any religious, anti-religious, or political activity. 

8. This Agreement may not be modified, amended, canceled, extended or assigned orally without 
the express written consent of the Board or the Executive Director of the Board. All 
modifications, amendments, cancellations, extensions and/or assignments must be reduced to 
writing and incorporated into an amendment hereto. 

 

9. All records pertinent to this Agreement, including financial, audit and property, and supporting 
documentation, shall be retained for a period of three (3) years from the date of final payment 
of this Agreement or until all audits are complete and findings on all claims have been finally 



resolved, whichever is the longer period of time. If the Service Provider is not able to retain the 
necessary records, such records shall be transferred to CSNF. Such records shall be transmitted 
to CSNF for acceptance in an acceptable condition for storage. 

10. A condition to the award of financial assistance, and the Service Provider assures, that it will 
comply fully with the nondiscrimination and equal opportunity provisions of the Nontraditional 
Employment for Women Act of 1991; Title VI of the Civil Rights Act of 1964, as amended; 
Section 504 of the Rehabilitation Act of 1973, as amended; the Age Discrimination Act of 1975, 
as amended; Title IX of the Education Amendments of 1972, as amended and with all applicable 
requirements imposed by or pursuant to regulations implementing those laws, including, but 
not limited to 29 CFR part 34. The United States has the right to seek judicial enforcement of this 
assurance. 

11. The Service Provider assures that it will comply with 29 CFR Section 34.23 Dissemination of 
Policy and that initial and continuing notice shall be provided so that it does not discriminate on 
any prohibited ground, to: applicants for employment, employees, and members of the public, 
including those with impaired vision or hearing, and unions or professional organizations holding 
collective bargaining or professional agreements with the recipient. 

12. The notice requirements imposed require, at a minimum, the notice be posted prominently in 
reasonable numbers and places, disseminated in internal memoranda and other written 
communications, included in handbooks or manuals, made available to each participant and 
made a part of the participant's file. The notice shall be provided in appropriate formats to 
individuals with visual impairments. Where notice has been given in an alternate format to a 
participant with a visual impairment, a record that such notice has been given shall be made a 
part of the participant's file. 

13. In accordance with Federal and State requirements, the posters listed below are to be displayed 
prominently at all Department of Economic Opportunity jurisdictions, including: 

a. Equal Opportunity Is the Law (Spanish and English) 

b. Equal Employment Opportunity Is the Law (Spanish and English)  

c. Florida Law Prohibits Discrimination (Spanish and English) 

14. The Service Provider shall orient new employee's rights under nondiscrimination and equal 
opportunity provisions, including the right to file a complaint of discrimination with the recipient 
or the Directorate of Civil Rights. 

15. The Service Provider assures that it will comply with Title 29 CFR Part 32.24, Data and 
Information Collection and Confidentiality, which require recipients to collect the data and 
maintain the records that the Directorate of Civil Rights finds necessary to determine recipient 
compliance with nondiscrimination and equal opportunity provisions. Equal opportunity 
includes: 

a)  By race, ethnicity, gender, age, and "where known" disability status. "Where known" is 
the standard applicable for compliance reporting under 29 CFR part 32. For compliance 
purposes, it is necessary to know, not only the number of individuals who wish to 
identify themselves as individuals with disabilities, but also the number of individuals 
who are perceived by the recipient as being individuals with disabilities. 

16. The Service Provider understands that the Board shall assume no liability with respect to bodily 
injury, illness or any other damages or losses, or with respect to any claims arising out of any 



activity under this contract whether concerning persons or property in the Service Provider's 
organization or any third party. 

17. The Service Provider shall not assign, delegate, or in any way transfer any of its rights or 
responsibilities, or any part of the work and services as called for by this contract without prior 
written approval of the Board. 

18. The Service Provider understands that any contract approved to be subcontracted under this 
Contract shall be specified by written agreement and shall be subject to each provision of this 
Contract and all Federal, State, and local laws and regulations. 

19. The Board, Department of Economic Opportunity, the United States Secretary of Labor, the 
Inspector General of the United States Department of Labor, the U.S. Comptroller General, or 
their designated representatives shall have access and the authority to monitor, audit, examine 
and make excerpts, copies, or transcripts from records, including all contracts, invoices, 
materials, payrolls, records of personnel, conditions of employment, and other data relating to 
all matters covered by the Agreement. To carry out this function, officials shall have access to all 
matter covered by this Agreement during regular business hours and at reasonable locations, 
including the Contractor's office or any other site at which the Contractor may operate, maintain 
offices, or keep books and records. 

20. The contractor agrees to abide by Federal and State rules/regulations pertaining to patent rights 
with respect to any discovery or invention that arises or is developed in the course of or under 
such contract. (as applicable). If contracted, the Service Provider agrees to comply with Federal 
patent rights. 

21. The Service Provider will comply with requirements pertaining to copyrights (agreements which 
involve the use of copyrighted materials or the development of copyrightable materials), 
627.420(h) (4) (ii), and will comply with requirements pertaining to rights to data, 627.420(h) (4) 
(iii). CSNF, and the Department of Economic Opportunity shall have unlimited rights to any data 
first produced or delivered under this Agreement (agreements which involve the 
use/development of computer programs/applications, or the maintenance of databases or 
other computer data processing programs, including the inputting of data). 

22. The submittal of false information may be considered as fraud and any other breach of these 
agreement terms could result in the immediate termination of the Contract. The Service 
Provider is liable for the repayment of funds that were paid by the Board for reported 
performance, or other compensation for services or expenses subsequently determined to be 
invalid. Repayment may be by deduction from subsequent invoices or in the form of a check for 
the amount owed if the program ended. 

23. The Service Provider understands that the Board has the right to terminate this Contract by 
written notification when an extenuating circumstance arises, for example when the work is no 
longer required. It is understood that the Service Provider will be compensated for work already 
completed or in the process according to accurate, appropriately submitted documents. 

24. In the event and as a result of any breach of this contract, the service provider shall indemnify 
and hold harmless CSNF for any disallowed costs resulting from any such breach of this contract. 
The management, administration and implementation of all terms and conditions of this 
Contract shall be performed in a manner satisfactory to the Grantee. The Grantee may act in its 
own best interest including, but not limited to: 

a. Requiring a written report of corrective action within specific time frames; 



b. Withholding payment; 
c. Disallowing inappropriate claims, payments, or costs; 
d. De-obligating Contract funds; or 
e. Terminating or suspending this Contract. 
 

25. If the Contractor determines that the activities described in this Contract is not functioning as 
intended, the Contractor shall notify the Grantee immediately by telephone, followed by written 
notice, which may result in bilateral corrective action or adjustment of the Contractual terms 
through modification of this Contract. 

26. In addition to other provisions required by the Federal agency or non-Federal entity, all 
contracts made by CSNF must contain provisions covering the following, as applicable.  

A. Contracts for more than the simplified acquisition threshold, which is the inflation adjusted 
amount determined by the Civilian Agency Acquisition Council and the Defense Acquisition 
Regulations Council (Councils) as authorized by 41 U.S.C. 1908, must address administrative, 
contractual, or legal remedies in instances where contractors violate or breach contract terms, 
and provide for such sanctions and penalties as appropriate.  

B. All contracts in excess of $10,000 must address termination for cause and for convenience by 
the non-Federal entity including the manner by which it will be effected and the basis for 
settlement.  

C. Equal Employment Opportunity. Except as otherwise provided under 41 CFR Part 60, all 
contracts that meet the definition of “federally assisted construction contract” in 41 CFR Part 
60-1.3 must include the equal opportunity clause provided under 41 CFR 60-1.4(b), in 
accordance with Executive Order 11246, “Equal Employment Opportunity” (30 FR 12319, 12935, 
3 CFR Part, 1964-1965 Comp., p. 339), as amended by Executive Order 11375, “Amending 
Executive Order 11246 Relating to Equal Employment Opportunity,” and implementing 
regulations at 41 CFR part 60, “Office of Federal Contract Compliance Programs, Equal 
Employment Opportunity, Department of Labor.”  

D. Davis-Bacon Act, as amended (40 U.S.C. 3141-3148). When required by Federal program 
legislation, all prime construction contracts in excess of $2,000 awarded by non-Federal entities 
must include a provision for compliance with the Davis-Bacon Act (40 U.S.C. 3141-3144, and 
3146-3148) as supplemented by Department of Labor regulations (29 CFR Part 5, “Labor 
Standards Provisions Applicable to Contracts Covering Federally Financed and Assisted 
Construction”). In accordance with the statute, contractors must be required to pay wages to 
laborers and mechanics at a rate not less than the prevailing wages specified in a wage 
determination made by the Secretary of Labor. In addition, contractors must be required to pay 
wages not less than once a week. The non-Federal entity must place a copy of the current 
prevailing wage determination issued by the Department of Labor in each solicitation. The 
decision to award a contract or subcontract must be conditioned upon the acceptance of the 
wage determination. The non-Federal entity must report all suspected or reported violations to 
the Federal awarding agency. The contracts must also include a provision for compliance with 
the Copeland “Anti-Kickback” Act (40 U.S.C. 3145), as supplemented by Department of Labor 
regulations (29 CFR Part 3, “Contractors and Subcontractors on Public Building or Public Work 
Financed in Whole or in Part by Loans or Grants from the United States”). The Act provides that 
each contractor or subrecipient must be prohibited from inducing, by any means, any person 
employed in the construction, completion, or repair of public work, to give up any part of the 
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compensation to which he or she is otherwise entitled. The non-Federal entity must report all 
suspected or reported violations to the Federal awarding agency.  

E. Contract Work Hours and Safety Standards Act (40 U.S.C. 3701-3708). Where applicable, all 
contracts awarded by the non-Federal entity in excess of $100,000 that involve the employment 
of mechanics or laborers must include a provision for compliance with 40 U.S.C. 3702 and 3704, 
as supplemented by Department of Labor regulations (29 CFR Part 5). Under 40 U.S.C. 3702 of 
the Act, each contractor must be required to compute the wages of every mechanic and laborer 
on the basis of a standard work week of 40 hours. Work in excess of the standard work week is 
permissible provided that the worker is compensated at a rate of not less than one and a half 
times the basic rate of pay for all hours worked in excess of 40 hours in the work week. The 
requirements of 40 U.S.C. 3704 are applicable to construction work and provide that no laborer 
or mechanic must be required to work in surroundings or under working conditions which are 
unsanitary, hazardous or dangerous. These requirements do not apply to the purchases of 
supplies or materials or articles ordinarily available on the open market, or contracts for 
transportation or transmission of intelligence.  

F. Rights to Inventions Made Under a Contract or Agreement. If the Federal award meets the 
definition of “funding agreement” under 37 CFR § 401.2 (a) and the recipient or subrecipient 
wishes to enter into a contract with a small business firm or nonprofit organization regarding 
the substitution of parties, assignment or performance of experimental, developmental, or 
research work under that “funding agreement,” the recipient or subrecipient must comply with 
the requirements of 37 CFR Part 401, “Rights to Inventions Made by Nonprofit Organizations 
and Small Business Firms Under Government Grants, Contracts and Cooperative Agreements,” 
and any implementing regulations issued by the awarding agency.  

G. Clean Air Act (42 U.S.C. 7401-7671q.) and the Federal Water Pollution Control Act (33 U.S.C. 
1251-1387), as amended - Contracts and subgrants of amounts in excess of $150,000 must 
contain a provision that requires the non-Federal award to agree to comply with all applicable 
standards, orders or regulations issued pursuant to the Clean Air Act (42 U.S.C. 7401-7671q) and 
the Federal Water Pollution Control Act as amended (33 U.S.C. 1251-1387). Violations must be 
reported to the Federal awarding agency and the Regional Office of the Environmental 
Protection Agency (EPA).  

H. Debarment and Suspension (Executive Orders 12549 and 12689) - A contract award (see 2 
CFR 180.220) must not be made to parties listed on the governmentwide exclusions in the 
System for Award Management (SAM), in accordance with the OMB guidelines at 2 CFR 180 that 
implement Executive Orders 12549 (3 CFR part 1986 Comp., p. 189) and 12689 (3 CFR part 1989 
Comp., p. 235), “Debarment and Suspension.” SAM Exclusions contains the names of parties 
debarred, suspended, or otherwise excluded by agencies, as well as parties declared ineligible 
under statutory or regulatory authority other than Executive Order 12549.  

I. Byrd Anti-Lobbying Amendment (31 U.S.C. 1352) - Contractors that apply or bid for an award 
exceeding $100,000 must file the required certification. Each tier certifies to the tier above that 
it will not and has not used Federal appropriated funds to pay any person or organization for 
influencing or attempting to influence an officer or employee of any agency, a member of 
Congress, officer or employee of Congress, or an employee of a member of Congress in 
connection with obtaining any Federal contract, grant or any other award covered by 31 U.S.C. 
1352. Each tier must also disclose any lobbying with non-Federal funds that takes place in 
connection with obtaining any Federal award. Such disclosures are forwarded from tier to tier 
up to the non-Federal award.  
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J. Procurement of recovered materials. A non-Federal entity that is a state agency or agency of a 
political subdivision of a state and its contractors must comply with section 6002 of the Solid 
Waste Disposal Act, as amended by the Resource Conservation and Recovery Act. The 
requirements of Section 6002 include procuring only items designated in guidelines of the 
Environmental Protection Agency (EPA) at 40 CFR part 247 that contain the highest percentage 
of recovered materials practicable, consistent with maintaining a satisfactory level of 
competition, where the purchase price of the item exceeds $10,000 or the value of the quantity 
acquired during the preceding fiscal year exceeded $10,000; procuring solid waste management 
services in a manner that maximizes energy and resource recovery; and establishing an 
affirmative procurement program for procurement of recovered materials identified in the EPA 
guidelines.  

K. Prohibition on certain telecommunications and video surveillance services or equipment 
(200.216).  

(a) Recipients and subrecipients are prohibited from obligating or expending loan or 
grant funds to:  

(1) Procure or obtain;  
(2) Extend or renew a contract to procure or obtain; or  
(3) Enter into a contract (or extend or renew a contract) to procure or obtain 

equipment, services, or systems that uses covered telecommunications equipment or 
services as a substantial or essential component of any system, or as critical technology 
as part of any system. As described in Public Law 115-232, section 889, covered 
telecommunications equipment is telecommunications equipment produced by Huawei 
Technologies Company or ZTE Corporation (or any subsidiary or affiliate of such 
entities).  

(i) For the purpose of public safety, security of government facilities, physical 
security surveillance of critical infrastructure, and other national security 
purposes, video surveillance and telecommunications equipment produced by 
Hytera Communications Corporation, Hangzhou Hikvision Digital Technology 
Company, or Dahua Technology Company (or any subsidiary or affiliate of such 
entities).  

(ii) Telecommunications or video surveillance services provided by such entities 
or using such equipment.  

(iii) Telecommunications or video surveillance equipment or services produced 
or provided by an entity that the Secretary of Defense, in consultation with the 
Director of the National Intelligence or the Director of the Federal Bureau of 
Investigation, reasonably believes to be an entity owned or controlled by, or 
otherwise connected to, the government of a covered foreign country.  

(b) In implementing the prohibition under Public Law 115-232, section 889, subsection (f), 
paragraph (1), heads of executive agencies administering loan, grant, or subsidy programs shall 
prioritize available funding and technical support to assist affected businesses, institutions and 
organizations as is reasonably necessary for those affected entities to transition from covered 
communications equipment and services, to procure replacement equipment and services, and 
to ensure that communications service to users and customers is sustained.  

L. Domestic preferences for procurements. 

(a) As appropriate and to the extent consistent with law, the non-Federal entity should, to the 
greatest extent practicable under a Federal award, provide a preference for the purchase, 
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acquisition, or use of goods, products, or materials produced in the United States (including but 
not limited to iron, aluminum, steel, cement, and other manufactured products). The 
requirements of this section must be included in all subawards including all contracts and 
purchase orders for work or products under this award.  

(b) For purposes of this section:  

(1) “Produced in the United States” means, for iron and steel products, that all manufacturing 
processes, from the initial melting stage through the application of coatings, occurred in the 
United States.  

(2) “Manufactured products” means items and construction materials composed in whole or in part 
of non-ferrous metals such as aluminum; plastics and polymer-based products such as polyvinyl 
chloride pipe; aggregates such as concrete; glass, including optical fiber; and lumber. 

 

27. The Contractor agrees to abide by Federal and State rules/regulations pertaining to compliance 
with all mandatory standards and policies relating to energy efficiency, which are contained in 
the State energy conservation plan issued in compliance with the Energy Policy and 
Conservation Act. 

28. This Contract is subject to termination by the Board with thirty- (30) days advance notice in 
writing to the Service Provider. Any determination under this provision must be made in good 
faith, with due consideration given to availability of funding and the dedication of resource by 
the Service Provider to this Agreement. In the event funds to finance this Contract are not 
available, CSNF to the Service Provider hereunder may terminate upon the obligations of each 
party no less than twenty-four (24) hours' notice in writing. By the signature on this page, the 
Service Provider certifies that it has read and understands all of the provisions of this Contract 
and agrees to the information contained herein. 

 

 

 

 

 

 

 

 

 

Organization ______________________________________________________________ 

Name of Certifying Official ___________________________________________________  

Signature__________________________________________________ Date __________________ 

  



ATTACHMENT B –  

Instructions for Debarment & Suspension and Other Responsibility Matters Certification 

By signing and submitting this certificate, the prospective primary participant is providing the 
certification set out below. 

1. The inability of a person to provide the certification required below will not necessarily result in 
denial of participation in this covered transaction. The prospective participant shall submit the 
explanation of why it cannot provide the certification set out below. The certification or 
explanation will be considered in connection with CSNF's determination whether to enter into 
this transaction. However, failure of the prospective primary participant to furnish a certification 
or an explanation shall disqualify such person from participation in this transaction. 

2. The certification in this clause is a material representation of fact upon which reliance was 
placed when CSNF determined to enter into this transaction. If it is later determined that the 
prospective primary participant knowingly rendered an erroneous certification, in addition to 
other remedies available, CSNF may terminate this transaction for cause or default. 

3. The prospective primary participant shall provide immediate written notice to CSNF if at any 
time the prospective primary participant learns its certification was erroneous when submitted 
or has become erroneous by reason of changed circumstances. 

4. The terms "covered transaction," "debarred," "suspended," "ineligible," "lower tier covered 
transaction," "participant," "person," "primary covered transaction," "principal," "proposal," and 
"voluntarily excluded," as used in this clause, have the meanings set out in the Definitions and 
Coverage sections of the rules implementing Federal Executive Order 12549. You may contact 
CSNF for assistance in obtaining a copy of those regulations. 

5. The prospective primary participant agrees by submitting this certificate that, should the 
proposed covered transaction be entered into, it shall not knowingly enter into any lower tier 
covered transaction with a person who is debarred, suspended, declared ineligible, or 
voluntarily excluded from participation in this covered transaction, unless authorized by CSNF. 

6. The prospective primary participant further agrees by submitting this proposal that it will 
include the clause titled "Certification Regarding Debarment, Suspension, Ineligibility and 
Voluntary Exclusion-Lower Tier Covered Transactions," provided by CSNF, without modification, 
in all lower tier covered transactions and in all solicitations for lower tier covered transactions. 

7. A participant in a covered transaction may rely upon a certification of a prospective participant 
in a lower tier covered transaction that it is not debarred, suspended, ineligible, or voluntarily 
excluded from the covered transaction, unless it knows that the certification is erroneous. A 
participant may decide the method and frequency by which it determines the eligibility of its 
principals. Each participant may, but is not required to, check the List of Parties Excluded from 
Procurement/Non-Procurement Programs. 

8. Nothing contained in the foregoing shall be construed to require establishment of a system of 
records in order to render in good faith the certification required by this clause. The knowledge 
and information of a participant is not required to exceed that which is normally possessed by   
a prudent person in the ordinary course of business dealings. 

9. Except for transactions authorized under paragraph 6 of these instructions, if a participant in a 
covered transaction knowingly entered into a lower tier covered transaction with a person who 
is suspended, debarred, ineligible, or voluntarily excluded from participation in this transaction, 



in addition to other remedies available, CSNF may terminate this transaction for cause or 
default. 

This certification is required by the regulations implementing Executive Order 12549, Debarment and 
Suspension, 29 CFR Part 98. 

(BEFORE SIGNING CERTIFICATION, READ ATTACHED INSTRUCTIONS WHICH ARE AN INTEGRAL PART OF 
THE CERTIFICATION) 

1. The prospective primary participant certifies to the best of its knowledge and belief, that it and 
its officers/principals: 

a. Are not presently debarred, suspended, proposed for debarment, declared ineligible, or 
voluntarily excluded from covered transactions by any Federal, state or local 
governmental department or agency; 

b. Have not within a three-year period preceding this  proposal been convicted  of or had a 
civil judgment rendered against them for commission of fraud or a criminal offense in 
connection with obtaining, attempting to obtain, or performing a public (Federal, State, 
or local) transaction or contract under a public transaction; violation of Federal or State 
antitrust statutes or commission or embezzlement, theft, forgery, bribery, falsification 
or destruction of statutes or  commission  or  embezzlement, theft, forgery, bribery, 
falsification or destruction of records,  making  false statements, or receiving stolen 
property; 

c. Are not presently indicted for or otherwise criminally or civilly charged by a government 
entity (Federal, State, or local) with commission of any of the offenses enumerated in 
paragraph (1) (b) of this certification; and 

d. Have not within a three-year period preceding this proposal had one or more public 
transactions (Federal, State, or local) terminated for cause or default. 

 

2. Where the prospective primary participant is unable to certify any of the statements in this 
certification, such prospective participant shall attach an explanation to this proposal. 

 

Organization ______________________________________________________________ 

Name of Certifying Official ___________________________________________________  

Signature__________________________________________________ Date __________________ 

  



ATTACHMENT C –  

Certification Regarding Lobbying, Certification for Contracts, Grants, Loans and Cooperative Agreements 

The undersigned certifies, to the best of his or her knowledge and belief, that: 

 

1. No Federal appropriated funds have been paid or will be paid, by or on behalf of the 
undersigned, to any person for influencing or attempting to influence an officer or employee of 
an agency, a Member of Congress, an officer or employee of Congress, or an employee of a 
Member of Congress in connection with the awarding of any Federal contract, the making of any 
Federal grant, the making of any Federal loan, the entering into of any cooperative agreement, 
and the extension, continuation, renewal, amendment, or modification of any Federal contract, 
grant, loan, or cooperative agreement. 

 

2. If any funds other than Federal appropriated funds have been paid or will be paid to any person 
for influencing or attempting to influence an officer or employee of any agency, a Member of 
Congress, an officer or employee of Congress, or an employee of a Member of Congress in 
connection with this Federal contract, grant, loan, or cooperative agreement, the undersigned 
shall complete and submit Standard Form-LLL, "Disclosure Form to Report Lobbying," in 
accordance with its instructions. 

 

3. The undersigned shall require that the language of this certification be included in the award 
documents for all sub-awards at all tiers (including subcontracts, sub-grants and contracts under 
grants, loans, and cooperative agreements) and that all sub-recipients shall certify and disclose 
accordingly. 

 

This certification is a material representation of fact upon which reliance was place when this 
transaction was made or entered into. Submission of this certification is a prerequisite for making or 
entering into this transaction imposed by section 1352, title 31, U.S. Code. Any person who fails to file 
the required certification shall be subjected to a civil penalty of not less than $10,000 and not more than 
$100,000 for each such failure. 

 

Organization ______________________________________________________________ 

Name of Certifying Official ___________________________________________________  

Signature__________________________________________________ Date __________________ 

 

  



ATTACHMENT D –  

Insurance Certification 

 

Each contractor must carry the following types of insurance coverage: bond, liability, automotive, and 
worker's compensation as outlined in this RFP. Provide a statement to the extent that this coverage is in 
place or that it will be obtained prior to the implementation of the proposed activities. 

Also, upload a current Certificate of Liability Insurance. 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  



ATTACHMENT E –  

Drug-Free Workplace Certification 

Alternate I. (Grantees Other Than Individuals) 

Pursuant to The Drug-Free Workplace Act of 1988, and its implementing regulations codified at 29 CRF 
98.  Subpart F, I,_______________________________________the undersigned, in representation of 
the, the grantee, attest and certify that the grantee will provide a drug-free workplace by: 

 

1. Publishing a statement notifying employees that the unlawful manufacture, distribution, 
dispensing, possession, or use of a controlled substance is prohibited in the grantee's workplace 
and specifying the actions that will be taken against employees for violation of such prohibition; 

2. Establishing an ongoing drug-free awareness program to inform employees about: 

(a) The dangers of drug abuse in the workplace; 

(b) The policy of maintaining a drug-free workplace; 

(c) Any available drug counseling, rehabilitation, and employee assistance programs; and 

(d) The penalties that may be imposed upon employees for drug abuse violations occurring  

in the workplace; 

3. Making it a requirement that each employee to be engaged in the performance of the grant be 
given a copy of the statement required by paragraph (1); 

4. Notifying the employee in the statement required by paragraph (1) that, as a condition of 
employment under the grant, the employee will: 

(a) Abide by the terms of the statement; and 

(b) Notify the employer in writing of his or her conviction for a violation of a criminal drug 
statute occurring in the workplace no later than five calendar days after such conviction; 

5. Notifying the agency in writing ten calendar days after receiving notice under subparagraph 
(4)(b) from an employee or otherwise receiving actual notice of such conviction. We will provide 
such notice of convicted employees, including position title, to every grant officer on whose 
grant activity the convicted employee was working. The notice shall include the identification 
number(s) of each affected grant. 

6. Taking one of the following actions, within 30 calendar days of receiving notice under 
subparagraph (4){b), with respect to any employee who is so convicted: 

(a) Taking appropriate personnel action against such an employee, up to and including 
termination, consistent with the requirements of the Rehabilitation Act of 1973 as 
amended; or 

b)  Requiring such employee to participate satisfactorily in a drug abuse assistance of 
rehabilitation program approved for such purposes by a Federal, State, or local, health, 
law enforcement, or other appropriate agency; 

7. Making a good faith effort to continue to maintain a drug-free workplace through 
implementation of paragraphs (1), (2), (3), (4), (5), and (6). 



8. Notwithstanding, it is not required to provide the workplace address under the grant. As of 
today, the specific sites are known and we have decided to provide the specific addresses with 
the understanding that if any of the identified places change during the performance of the 
grant, we will inform the agency of the changes. The following are the sites for the performance 
of work done in connection with the specific grant including street address, city, county, state, 
and zip code. 

 

Check  if there are workplaces on file that are not identified here. 

Check if an additional page was required for the listing of the workplaces. 

I declare, under penalty of perjury under the laws of the United States, and under the penalties set forth 
by the Drug-Free Workplace Act of 1988, that this certification is true and correct. 

 

Signature ______________________________________ (Typed Name and Title) 

 

I,  _____________________________________,certify that I am the _____________________________  
(position title and organization) the grantee; that I who sign this Drug-Free Workplace Certification on 
behalf of the grantee, do so by the authority given by ______________________________,that such 
signing is within the scope of my powers. 

 

Executed On:. _________________________ 

 

 

 

 

 

 

  



ATTACHMENT F –  

Non-Discrimination Certification 

 

Pursuant to Section 188 of the Workforce Innovation and Opportunity Act, Public Law 113-128, I, 
____________________________________________ , the undersigned, in representation of 

 _____________________________________________ , the grantee, attest and certify that the grantee 
will adhere to any and all nondiscrimination laws. 

 

Section 188 (2) states that: 

No individual shall be excluded from participation in, denied the benefits of, subjected to discrimination 
under, or denied employment in the administration of or in connection with, any such program or 
activity because of race, color, religion, sex, national origin, disability, age, political affiliation, marital 
status, sexual orientation or status as a workforce services customer. 

 

The undersigned will adhere to any and all federal, state, and local CSNF non-discrimination rules and 
regulations. 

 

 

 

Name______________________________________________________________________________ 
 
 
Title _______________________________________________________________________________ 
 
 
Organization ________________________________________________________________________ 
 
 
Date_______________________ 
  

  



ATTACHMENT G –  
Sworn Statement of Public Entity Crimes (Pursuant to Section 287.133(3)(a) 

THIS FORM MUST BE SIGNED AND SWORN TO IN THE PRESENCE OF A NOTARY PUBLIC OR OTHER 
OFFICIAL AUTHORIZED TO ADMINISTER OATHS. 

 

1. This sworn statement is submitted to CSNF by _________________________________ (Name & 
Title) on the behalf of _____________________________________ (Name of entity submitting 
sworn statement) whose business address is 
_____________________________________________________________________________ 

_____________________________________________________________________________ 

and (if applicable) its Federal Employer Identification Number (FEIN) is ____________________ 
(if the entity has no FEIN, include the Social Security Number of the individual signing this sworn 
statement.) 

2. I understand that a "public entity crime" as defined in Paragraph 287.133 (1) (g), Florida 
Statutes, means a violation of any state or federal law by a person with respect to and directly 
related to the transaction of business with any public entity or with an agency  or political 
subdivision  of any other state or of the United States, including, but not limited to, any bid or 
contract  for  goods or services to be provided  to any public entity or an agency  or political 
subdivision  of  any other state or of the United States and involving antitrust, fraud, theft, 
bribery, collusion, racketeering, conspiracy, or material misrepresentation. 

3. I understand that "convicted" or "conviction" as defined in Paragraph 287.133 (1) (b), Florida 
Statutes, means a finding of guilt or a conviction of a public entity crime, with or without an 
adjudication of guilt, in any federal or state trial court of record relating to charges brought by 
indictment or information after July 1, 1989, as result of a jury verdict, nonjury trial, or entry of a 
plea of guilty or nolo contendere. 

4. I understand that an "affiliate" as defined in Paragraph 287.133 (1) (a), Florida Statutes, means 

a. A predecessor or successor of a person convicted of a public entity crime; or 

b. An entity under the control of any natural person who is active in the management of 
the entity and who has been convicted of a public entity crime. The term “affiliate” 
includes those officers, directors, executives, partners, shareholders, employees, 
members, and agents who are active in the management of an affiliate. The ownership 
by one person of shares constituting a controlling interest in another person, or a 
pooling of equipment or income among persons when not for fair market value under 
an arm's length agreement, shall be a prima facie case that one person controls another 
person. A person who knowingly enters into a joint venture with a person who has been 
convicted of  a public entity crime in Florida during the preceding 36 months shall be 
considered an affiliate. 

5. I understand that a "person" as defined in Paragraph 287.133 (1) (e), Florida Statutes, means 
any natural person or entity organized under the laws of any state  or  of  the  United  States  
with the legal power to enter into a  binding  contract  and  which  bids  or  applies  to  bid  on  
contracts  for the provision of  goods  or services  let  by a public  entity, or which  otherwise  
transacts  or  applies to transact business with a public entity. The term "person" includes those 



officers, directors, executives, partners, shareholders, employees, members, and agents who 
are active in management of an entity. 

 6. Based on information and belief, the applicable statement which I have marked below is true in 
relation to the entity submitting this sworn statement. 

 Neither the entity submitting this sworn statement, nor any of its officers, directors, executives, 
partners, shareholders, employees, members, or agents who are active in the management of the 
entity, nor any affiliate of the entity has been charged with and convicted of a public entity crime 
subsequent to July 1, 1989. 

 The entity submitting this sworn statement, or one or more of its officers, directors, executives, 
partners, shareholders, employees, members, or agents who are active in the management of the 
entity, or an affiliate of the entity has been charged with and convicted of a public entity crime 
subsequent to July 1, 1989. 

 The entity submitting this sworn statement, or one or more of its officers, directors, executives, 
partners, shareholders, employees, members, or agents who are active in the management of the 
entity, or an affiliate of the entity has been charged with and convicted of a public entity crime 
subsequent to July 1, 1989; however, there has been a subsequent proceeding before a Hearing Officer 
of the State of Florida, Division of Administrative Hearings and the Final Order entered by the Hearing 
Officer determined that it was not in the public interest to place the entity submitting this sworn 
statement on the convicted vendor list. Attached is a copy of the final order. 

I UNDERSTAND THAT THE SUBMISSION OF THIS FORM TO THE CONTRACTING OFFICER FOR THE PUBLIC 
ENTITY IDENTIFIED IN PARAGRAPH 1 (ONE) ABOVE IS FOR THAT PUBLIC ENTITY ONLY AND, THAT THIS 
FORM IS VALID THROUGH DECEMBER 31 OF THE CALENDAR YEAR IN WHICH IT IS FILED, OR THROUGH 
THE END OF THE CONTRACT FOR WHICH IT IS BEING SIGNED. I ALSO UNDERSTAND THAT I AM REQUIRED 
TO INFORM THE PUBLIC ENTITY PRIOR TO ENTERING INTO A CONTRACT IN EXCESS OF THE THRESHOLD 
AMOUNT PROVIDED IN SECTION 287.017, FLORIDA STATUTES FOR CATEGORY TWO OF ANY CHANGE IN 
THE INFORMATION CONTAINED IN THIS FORM. 

Signature ______________________________________________ Date __________________ 

STATE OF ________________________________ COUNTY OF _________________________________ 

PERSONALLY APPEARED BEFORE ME, the undersigned authority, 
_____________________________________________________________________________________ 

who, after first being sworn by me, affixed his/her signature in the space provided above on this 
____________ day of 20________. 

NOTARY PUBLIC: ____________________________________ 

My commission expires: _______________________________   Affix Seal: 

  
  



ATTACHMENT H - Conflict of Interest Statement 
 

The Respondent must execute either Section 1 or Section 2 hereunder relative to Florida Statute 

112.313(12). Failure to execute either Section may result in rejection of this Proposal. 

SECTION 1 

I hereby certify that no official or employee of CSNF, or any Board member, or any immediate family 
member of a CSNF employee or Board member has a material financial interest in this firm. 

 

Signature:  ___________________________________________________________________________  

Name of Official (Type or Print): __________________________________________________________ 

Company Name:   _____________________________________________________________________ 

Business Address: ______________________________________________________________________  

City, State, Zip Code:  ___________________________________________________________________ 

SECTION 2 

I hereby certify that no official or employee of CSNF, or any Board member, or any immediate family 
member of a CSNF employee or Board member has a material financial interest(s) [in excess of 5%] in 
this firm and has filed the appropriate Conflict of Interest statements with CSNF prior to the review and 
discussion of this proposal. 

 

Name: _______________________________________________________________________________  

Title: ________________________________________________________________________________ 

Signature: ____________________________________________________________________________ 

Date Of Filing: __________________ Name of Official (Type or Print): ____________________________  

Company Name: _______________________________________________________________________ 

Business Address: ______________________________________________________________________ 

City, State, Zip Code:  ___________________________________________________________________  

  

 

  



ATTACHMENT I –  

Letters of Collaboration or Collaboration Agreements 

While this is not necessary for the Janitorial Services RFP, proposer may provide letters and or 
agreements that will be involved as requested in the RFP. 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



ATTACHMENT J –  

Resumes 

While this is not necessary for the Janitorial Services RFP, proposer may provide the resumes of key staff 
that will be involved as requested in the RFP. 

  



ATTACHMENT K –  

Business License(s) 

Provide Business License in the County of Service.  If you do not currently operate in a county you are 
proposing to serve, please provide a statement certifying your business will obtain a license prior to 
contract. 
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